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This Policy and these Procedures will be regularly monitored and reviewed: 

• In accordance with changes in legislation and guidance (including information and 
advice from Motorsport UK) on the protection of children and adults at risk of harm or any 
changes within Ballynahinch & District Motor Club. 

• Following any issues or concerns raised about the protection of children or adults at 
risk of harm within Ballynahinch & District Motor Club. 

• In all other circumstances, at least annually. 

   

1. Purpose 

Ballynahinch and District Motor Club aims to ensure that all members, guests, entrants and 
officials experience an inclusive, enjoyable and safe environment, in which they feel respected 
and valued. We all share an objecƟve to keep parƟcipants (at risk and in need of protecƟon) 
safe from harm. This Safeguarding Policy is built upon a foundaƟon of ‘zero tolerance’ of harm 
to all parƟcipants (at risk and in need of protecƟon). 

The purpose of this Policy and related procedures is to:  

• Promote the health and welfare of children and adults at risk of harm by providing 
opportuniƟes for them to parƟcipate safely. 

• Respect and promote the rights of children and adults at risk of harm. 
• Promote and implement appropriate procedures to safeguard the well-being of 

children and adults at risk of harm and protect them from abuse. 
• Recruit, train, support and supervise members and volunteers to adopt best 

pracƟce to safeguard and protect children and adults at risk of harm from abuse 
and to minimise risk to themselves. 

• Inform members and volunteers about this policy and ensure they abide by it and 
adhere to our procedures. 

• Respond to any allegaƟons of misconduct or abuse of children or adults at risk of 
harm in line with this Policy and these Procedures as well as implemenƟng, where 
appropriate, the relevant disciplinary and appeals procedures. 

• Review and evaluate this Policy and these Procedures on a regular basis. 

 

2. Context 

Ballynahinch and District Motor Club will carry out its responsibiliƟes under all relevant 
legislaƟon, regulaƟons and professional guidelines, which include the following:  

• The Policies and Procedures of Motorsport UK, including all Motorsport UK 
Safeguarding Policies and Procedures (see 10. Reference SecƟon) 

• The Criminal Law Act (NI) 1967 
• The Health & Personal Social Services (NI) Orders and the Health & Social Care 

(Reform) Act (NI) 2009 
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• Mental Health Capacity Act (NI) 2016 
• The Police & Criminal Evidence (NI) Order 1989 
• The Disability DiscriminaƟon Act 1995 
• The Race RelaƟons (NI) Order 1997 
• The Public Interest Disclosure (NI) Order 1998 
• The Family Homes & DomesƟc Violence (NI) Order 1998 
• The Northern Ireland Act 1998, SecƟon 75 
• The Criminal Evidence (NI) Order 1999 
• The Human Rights Act 1998 – enacted 2000; Arts 2-8 
• The Health & Personal Social Services Act (NI) 2001 
• The Safeguarding Vulnerable Groups (NI) Order 2007 (amended 2012) 
• The Forced Marriage (Civil ProtecƟon) Act 2007 
• The Sexual offences (NI) Order 2008 
• The Criminal JusƟce (NI) Order 2008 
• The Children (NI) Order 1995 
• Area Child ProtecƟon CommiƩee’s - Regional Policy and Procedures 2005 
• Children (Leaving Care) Act (NI) 2002 
• The Data ProtecƟon Act (1998) 
• SENDO (NI) 2005 
• ProhibiƟon from teaching and working with children RegulaƟons (NI) 2006 
• No Secrets: Guidance on developing and implemenƟng mulƟ-agency policies and 

procedures to protect adults at risk of harm from abuse (2002) DoH 
• Criminal JusƟce and Courts Act 2015 secƟon 33 
• Sexual Offences Act 2003 
• ProtecƟon of Children (Northern Ireland) Order 1978 arƟcle 3 

 

3. Scope 

This policy applies to all members and volunteers of Ballynahinch and District Motor Club, 
event parƟcipants, event volunteers and any third party. 

4. General Principles 

The welfare of parƟcipants including children and adults at risk of harm is everyone’s 
responsibility, parƟcularly when it comes to protecƟng them from abuse.  This Policy and 
these Procedures are based on the following principles: 

• The welfare of parƟcipants including children and adults at risk of harm is the 
primary concern. 

• All parƟcipants including children and adults at risk of harm, whatever their age, 
culture, disability, gender, language, racial origin, socio-economic status, religious 
belief and/or sexual idenƟty have the right to protecƟon from abuse. 

• It is everyone's responsibility to report any concerns about abuse and the 
responsibility of the Police to conduct, where appropriate, a joint invesƟgaƟon.  
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• Ballynahinch and District Motor Club must follow risk assessment procedures, 
before enrolling any parƟcipant who has a convicƟon for the abuse of a child, 
young person, an adult at risk of harm or an adult in need of protecƟon. 

• All incidents of alleged poor pracƟce, misconduct and abuse will be taken seriously, 
must be reported and will be responded to swiŌly and appropriately. 

• All personal data will be processed in accordance with the requirements of the 
Data ProtecƟon Act 1998. 

• Ballynahinch and District Motor Club will NOT invesƟgate instances of abuse as this 
is the role of other statutory agencies e.g. social services, PSNI. 

• Ballynahinch and District Motor Club is commiƩed to supporƟng, resourcing and 
training those who work with, or come in contact with children, young people, 
adults at risk of harm and adults in need of protecƟon and to provide appropriate 
supervision.  

 

5. Key DefiniƟons 

The definiƟon of a ‘child’ is any person that is under the age of 18, as defined in the Children 
(NI) Order 1995, the principal statute governing care, upbringing and protecƟon of children in 
Northern Ireland.  

The definiƟon of an Adult at Risk of Harm is a person aged 18 years and over, whose exposure 
to harm through abuse, exploitaƟon or neglect may be increased by their personal 
characterisƟcs and/or life circumstances; 

Personal characterisƟcs may include but are not limited to; age, disability, special 
educaƟon needs, illness, mental or physical frailty or impairment or disturbance in the 
funcƟoning of their mind or brain.  

Life circumstances may include but are not limited to; isolaƟon, socio economic factors 
and environmental living condiƟons. 

The definiƟon of an Adult in need of ProtecƟon is a person aged 18 years and over, who may 
be at a greater risk of exposure to harm through abuse, exploitaƟon or neglect maybe 
increased by their: 

a) personal characterisƟcs and/or; 
b) life circumstances; 

And  
c) who is unable to protect their own well-being, rights, or other interests; 

And 
d) where the acƟon or inacƟon of other person or persons is causing, or is likely to 

cause him/her to be harmed.  
Ballynahinch and District Motor Club understands that in order for our parƟcipants or 
members and volunteers, as defined above, who are an ‘adult in need of protecƟon’ either (a) 
or (b) must be present, in addiƟon to both elements (c) and (d).  
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6. Responsibility 
• Ballynahinch and District Motor Club should appoint a Designated Safeguarding 

Officer and a Deputy Safeguarding Officer who is appropriately trained to oversee 
and co-ordinate operaƟonal and safeguarding maƩers. Safeguarding Officers are 
not required to be members of the Club. 

• It is crucial that the safeguarding policy and procedures are brought to the 
aƩenƟon and apply to everyone who works on behalf of the organisaƟon.  This 
includes all professional and non-professional, full and part-Ɵme members and 
volunteers, paid and unpaid employees, Board members, and the children and 
adults at risk of harm themselves. 

• It is advisable to formally require any other individual who is associated with your 
organisaƟon to agree to abide by your policy and procedures for the duraƟon of 
their involvement with your organisaƟon e.g. a specialist working with a group of 
young people or children who is not a member of the team but whose services are 
used by the organisaƟon either paid or unpaid temporarily. You should assure 
yourselves that this person is safe to work with all secƟons of the community and 
see a copy of their current DBS (Disclosure and Barring Service) check if this is 
relevant. 

• Where possible members and volunteers will be provided with training in child 
protecƟon and adult at risk of harm procedures.  They must be made aware of 
their Designated Safeguarding Officer and Deputy Safeguarding Officer and how to 
report a disclosure. 

• Members and volunteers have a responsibility for the safety of people using our 
services and they must not agree to ‘keep things confidenƟal’ in the event of an 
incident happening in our faciliƟes or if informaƟon concerning abuse taking place 
elsewhere is disclosed to them. 

• In the event of an allegaƟon of abuse, of disclosure of abuse or of any abusive 
misconduct the person receiving or witnessing this must immediately take acƟon 
and without delay report the maƩer to the Designated Safeguarding Officer or in 
his/her absence the Deputy Safeguarding Officer who will automaƟcally involve 
the police and other authoriƟes where appropriate. Failure to take this acƟon this 
will be a breach of our procedures and could result in dismissal. 

• A statement should quickly be taken from the vicƟm, dated and signed so that if 
required a copy of this can be passed on to the police or other authoriƟes where 
necessary. Other authoriƟes can include the Social Services Child ProtecƟon team 
who are part of the county council (they can provide support and guidance if this 
maƩer concerns a child or person under 18). 

• Monitoring and evaluaƟon are criƟcal components of this Policy and these 
Procedures due to the possible amendments required as a result of changes in 
legislaƟon, case reports, changes in the environment, etc.   

7. ConfidenƟality 

ConfidenƟality and trust should be maintained as far as possible, but members and volunteers 
must act on the basis that the safety and welfare of the person is the overriding concern. The 
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degree of confidenƟality will be governed by the need to protect the individual and therefore 
complete confidenƟality cannot be guaranteed. It is therefore crucial that members and 
volunteers understand and implement the guidelines for Data ProtecƟon and informaƟon 
sharing. 

 

8. Responding to a Disclosure 

Any member or volunteer who has knowledge of, or a suspicion that, any parƟcipant or 
member or volunteer or adult at risk of harm or adult in need of protecƟon has been suffering 
abuse must refer their concern to the Designated Safeguarding Officer as soon as possible. All 
allegaƟons or suspicions must be taken seriously. The parƟcipant or member or volunteer in 
need of protecƟon must be advised that this informaƟon cannot be kept confidenƟal and will 
be passed on to the designated Safeguarding Official in the first instance. No promise of 
confidenƟality can or should ever be made to the parƟcipant or anyone else giving informaƟon 
about possible abuse.  

Members or volunteers who receive an allegaƟon or disclosure of abuse should make an 
immediate wriƩen record of the conversaƟon, recording all key facts (including dates, Ɵmes, 
names, what is said to have happened)  

 

In compleƟng this form, you should endeavour to include the following informaƟon:  

• The person reporƟng the concern. 
• The date of the Reported Concern. 
• Your observaƟons of the current situaƟon. 
• A record of exactly what the ParƟcipant or referring source has reported. 

 QuesƟons should be kept to the minimum required for clarity, and leading quesƟons must be 
avoided. For example, members and volunteers should say, “Tell me what has happened”, 
rather that, “Did they abuse you?” The key task at this stage is to listen to the disclosure, not 
to interrupt, and to record it. Once the informaƟon has been captured the person disclosing 
the informaƟon should be reassured that the informaƟon will only be disclosed to those 
professionals who need to know.   

Members and volunteers must refer to the Motorsport UK Safeguarding Case InvesƟgaƟon 
Procedure for guidance on correct reporƟng procedure. 

Once the disclosure has been recorded, the record must be referred to the Designated 
Safeguarding Officer or in his/her absence to the Motorsport UK Safeguarding Team 
(at safeguarding@motorsportuk.org or call on 01753 765000) even if the parƟcipant or member 
or volunteer’s stated wishes are to the contrary. The Safeguarding Officer (or Motorsport UK) 
should then make a determinaƟon whether the maƩer being referred is a Safeguarding issue. 
Advice may be sought from the Motorsport UK Safeguarding Team and the Police Service of 
Northern Ireland to help reach this determinaƟon if necessary.  
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If it is assessed that there is ‘NO’ Safeguarding maƩer:  

1. The Safeguarding Officer shall retain an electronic record of the concerns on the 
Safeguarding Database; 

2. The Safeguarding Officer shall complete ongoing monitoring and review of the 
situaƟon to determine if the level of risk changes which could indicate potenƟal for a 
safeguarding issue. 

If it is assessed that ‘YES’ it is a Safeguarding maƩer:  

1. The Safeguarding Officer will make a referral to the Motorsport UK Safeguarding 
Team; 

2. An invesƟgaƟon by the Motorsport UK Safeguarding Team and/or the PSNI is 
implemented. 

 

The person disclosing the informaƟon should be advised as soon as possible by the Designated 
Safeguarding Officer what acƟon will be taken as a result of the disclosure. They should also 
be made aware of local counselling services if required.   

 

If a disclosure is made concerning the acƟviƟes of a member or volunteer towards a 
parƟcipant, the maƩer must be referred directly to the Motorsport UK Safeguarding Team. 

 

If any member or volunteer feels unsure about what to do if they have concerns about a child, 
young person, an adult at risk of harm or an adult in need of protecƟon or if they are unsure 
about being able to recognise the signs or symptoms of possible abuse, they should speak 
directly to the Designated Safeguarding Officer.   

 

All wriƩen records must be passed to the Designated Safeguarding Officer. Records will be 
uploaded to the Secure Safeguarding Database managed by the Designated Safeguarding 
Officer for a period of five years. Records are strictly confidenƟal. They may be accessed by 
the subject of the record but not by any third party other than the aforemenƟoned. 

 

  



BALLYNAHINCH & DISTRICT MOTOR CLUB LTD - SAFEGUARDING POLICY – OCTOBER 2023 

Page 7 of 9 
 

9. Monitoring 

This policy will be reviewed and monitored annually by the Club CommiƩee. 

Next date for renewal: October 2024. 

 

Safeguarding is everyone’s business. 

  

10. Reference SecƟon 

Motorsport UK Policies and Procedures: 

Can be found at: hƩps://www.motorsportuk.org/the-sport/safeguarding/policies-guidance/ 

• Safeguarding Children Policy 
• Safeguarding Children Procedure 
• Adults at Risk Policy 
• Safeguarding Case InvesƟgaƟon Procedure 
• Young Person’s Guide to Safeguarding 
• Choosing a motorsport club, team or coach (guidance for parents and carers) 
• Safer Recruitment Policy 
• Recruitment of Ex-offenders Policy 
• Recording and RetenƟon of Safeguarding Records Policy 

If you have any safeguarding queries that is not covered in the above policies and guidance, 
please contact Motorsport UK Safeguarding department at safeguarding@motorsportuk.org or 
call on 01753 765000. 

 

DefiniƟons: 

Types of Child Abuse (NSPCC, 2017) 

NSPCC (2017) Child Abuse and Neglect [Online] Available from 
hƩps://www.nspcc.org.uk/prevenƟng-abuse/child-abuse-and-neglect/ Accessed 
24/7/2018 

Ballynahinch and District Motor Club recognises that harm from abuse is not always 
straighƞorward to idenƟfy and a parƟcipant may all too oŌen experience more than one type 
of harm or significant harm. Harm can be caused by: 

• EmoƟonal Abuse is the ongoing emoƟonal maltreatment or emoƟonal neglect of 
a child. It’s someƟmes called psychological abuse and can seriously damage a 
child’s emoƟonal health and development. EmoƟonal abuse can involve 
deliberately trying to scare or humiliate a child or isolaƟng or ignoring them. 
Children who are emoƟonally abused are usually suffering another type of abuse 
or neglect at the same Ɵme – but this isn’t always the case. 
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• Sexual Abuse -A child is sexually abused when they are forced or persuaded to take 
part in sexual acƟviƟes. This does not have to be physical contact and it can happen 
online. SomeƟmes the child will not understand that what is happening to them is 
abuse. They may not even understand that it's wrong. 

• Physical Abuse - Physical abuse is deliberately hurƟng a child causing injuries such 
as bruises, broken bones, burns or cuts. It isn’t accidental - children who are 
physically abused suffer violence such as being hit, kicked, poisoned, burned, and 
slapped or having objects thrown at them. Shaking or hiƫng babies can cause non-
accidental head injuries. SomeƟmes parents or carers will make up or cause the 
symptoms of illness in their child, perhaps giving them medicine they don’t need 
and making the child unwell. 

• Neglect - Neglect is the ongoing failure to meet a child's basic needs and is abuse. 
A child may be leŌ hungry or dirty, without adequate clothing, shelter, supervision, 
medical or health care. A child may be put in danger or not protected from physical 
or emoƟonal harm. They may not get the love, care and aƩenƟon they need from 
their parents. A child who is neglected will oŌen suffer from other abuse as well. 
Neglect is dangerous and can cause serious, long-term damage - even death. 

• ExploitaƟon - Child sexual exploitaƟon a type of sexual abuse. Children in 
exploitaƟve situaƟons and relaƟonships receive something such as giŌs, money or 
affecƟon as a result of performing sexual acƟviƟes or others performing sexual 
acƟviƟes on them. Children or young people may be tricked into believing they are 
in a loving, consensual relaƟonship. They might be invited to parƟes and given 
drugs and alcohol. They may also be groomed online. Some children and young 
people are trafficked into or within the UK for the purpose of sexual exploitaƟon. 
Sexual exploitaƟon can also happen to young people in gangs. 

• SexƟng is defined as the ‘exchange of sexual messages or images’ and ‘creaƟng 
sharing and forwarding sexually suggesƟve nude or nearly nude images’ through 
mobile phones and/or the internet.  

 

Types of Adult abuse (DHSSPS, 2015, Dudley Safeguarding, 2019) 

Dudley Safeguarding (2014 - 2019) Types of abuse  [Online] Available from 
hƩp://safeguarding.dudley.gov.uk/adult/work-with-adults/types-of-abuse/ 
Accessed 24/7/2018 

• Physical abuse is the use of physical force or mistreatment of one person by 
another, which may or may not result in actual physical injury. This may include 
hiƫng, pushing, rough handling, exposure to heat or cold, force-feeding, improper 
administraƟon of medicaƟon, denial of treatment, misuse or illegal use of restraint 
and deprivaƟon of liberty. 

• Sexual abuse is any behaviour perceived to be of a sexual nature, which is 
unwanted or takes place without consent or understanding. Sexual violence and 
abuse can take many forms and may include non-contact sexual acƟviƟes, such as 
indecent exposure, stalking, grooming, being made to look at or be involved in the 
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producƟon of sexually abusive material, or being made to watch sexual acƟviƟes. 
It may involve physical contact, including but not limited to non-consensual 
penetraƟve sexual acƟviƟes or non-penetraƟve sexual acƟviƟes, such as 
intenƟonal touching (known as groping). 

• Psychological / emoƟonal abuse is behaviour that is psychologically harmful or 
inflicts mental distress by threat, humiliaƟon or other verbal/non-verbal conduct. 
This may include threats, humiliaƟon or ridicule, provoking fear of violence, 
shouƟng, yelling and swearing, blaming, controlling, inƟmidaƟon and coercion. 

• Financial abuse is actual or aƩempted theŌ, fraud or burglary. It is the 
misappropriaƟon or misuse of money, property, benefits, material goods or other 
asset transacƟons which the person did not or could not consent to, or which were 
invalidated by inƟmidaƟon, coercion or decepƟon. This may include exploitaƟon, 
embezzlement, withholding pension or benefits or pressure exerted around wills, 
property or inheritance. 

• InsƟtuƟonal abuse is the mistreatment or neglect of an adult by a regime or 
individuals in seƫngs, which adults who may be at risk, reside in or use. This can 
occur in any organisaƟon, within and outside the HSC sector. InsƟtuƟonal abuse 
may occur when the rouƟnes, systems and regimes result in poor standards of 
care, poor pracƟce and behaviours, inflexible regimes and rigid rouƟnes, which 
violate the dignity and human rights of the adults and place them at risk of harm. 
InsƟtuƟonal abuse may occur within a culture that denies, restricts or curtails 
privacy, dignity, choice and independence. It involves the collecƟve failure of a 
service provider or an organisaƟon to provide safe and appropriate services, and 
includes a failure to ensure that the necessary preventaƟve and/or protecƟve 
measures are in place. 

• Neglect occurs when a person deliberately withholds, or fails to provide, 
appropriate and adequate care and support which is required by another adult. It 
may be through a lack of knowledge or awareness, or through a failure to take 
reasonable acƟon given the informaƟon and facts available to them at the Ɵme. It 
may include physical neglect to the extent that health or well-being is impaired, 
administering too much or too liƩle medicaƟon, failure to provide access to 
appropriate health or social care, withholding the necessiƟes of life, such as 
adequate nutriƟon, heaƟng or clothing, or failure to intervene in situaƟons that 
are dangerous to the person concerned or to others parƟcularly when the person 
lacks the capacity to assess risk. 

• ExploitaƟon is the deliberate maltreatment, manipulaƟon or abuse of power and 
control over another person; to take advantage of another person or situaƟon 
usually, but not always, for personal gain from using them as a commodity. It may 
manifest itself in many forms including slavery, servitude, forced or compulsory 
labour, domesƟc violence and abuse, sexual violence and abuse, or human 
trafficking. 

• DiscriminaƟon includes forms of harassment, slurs or similar treatment because 
of race, gender and gender idenƟty, age, disability, sexual orientaƟon or religion. 


